) ) Phu luc 11
HUONG DAN DANG KY TAI KHOAN DINH DANH
CHO CO QUAN, TO CHUC
(Kém theo Cong van 56 JUBND-HCKSTTHC ngay  /3/2025
cia Chi tich UBND tinh)

A.DANG KY BANG HINNH THUC TRUC TUYEN QUA APP VNelD
Budc 1: Truy cip chirc niing

Bude 1.1: Cong dan thue hién dang nhip tai khoan dinh danh dién tir mic
2 trén app VNeID - Chon Pinh danh to chirc.

Budce 1.2: Tai man Poi tai khoan = Chon Ping ky dinh danh t6 chirc
Buwde 2: Xdc thuc passcode hodc xidc thuc bﬁng van tay/ khuén mit

Cong dan nhdp ding passcode hodc thuc hién xdc nhén h:ing van tay/
khudn mat.

Budc 3: Chon loai ding ky dinh danh to chirc

Budc 3.1 Tai man Pinh danh té chire > Nhin Ping ky dinh danh td
chirc

Budc 3.2: Chon loai dang kv dinh danh to chirc

- Nguoi ké khai la nguoi dai dién hop phap hoidc ngudi dimg déu to chirc.

- Nguot ké khai la ngudi duge nguoi dai dién hop phédp hodc ngudi dimg
déu t6 chirc ay quyén dé thyc hién ding ky dinh danh t6 chirc.

TH1: Ngudi ké Khai Id ngudi dai dién hop phap hoiic ngudi dirng diu
to chirc.

- Tai man Ping ky dinh danh to6 chirc & Chon Nguwoi ké khai i nguoi
dai dién hop phap hoic ngudi dirng diu té chire.

- Nhap théng tin to chic

- Cong dan phai nhap diy dii cac truomg théng tin bt bude

- Sau khi nhip day du théng tin, tich chon “T6i xdc nhin cdc théng tin ¢
trén la ding va mudn tao tai khoan dinh danh cho co quan, té chic” = Nhén
chon Giri yéu ciu

TH2: Ngwdi ké khai Id ngudi duge ngudi dai dién hop phap hoeiic
ngudi ding diu to chirc ity quyén dé thuce hign diing ky dinh danh té chirc



- Tai man Ping ky dinh danh to chirc < Chon Ngudi ké khai la ngudi
dwge ngudi dai dién hop phap hoic nguwdi ding diu td chire uy quyén de
thue hién ding ky dinh danh to chirc.

- Nhap day di théng tin ngudi iy quyén, théng tin to chiic.

- Sau khi nhap day du thong tin tich chon “Téi xac nhan cdc thong tin &
trén la ding va mudn tao tai khoan dinh danh cho co quan, t& chirc™ > Nhin
chon Giri yéu céu

- Xac thuwe passcode hoidc xic thue I}é‘mg van tay/khuén mat

Cong dan nhdp ding passcode hodc thue hién xdc nhin hf‘mg van tay/
khu6n mit.

Liwu y:

+ Cong dan khéng nhé passcode nhin Quén passcode dé thirc hién thiét
Iip lai passcode

+ Cong dan nhdp sai passcode qud 5 lin sé bi khod passcode sang ngay
fhiom sau.

- Ping ky thanh cdng

B. DANG KY BANG HINH THU'C TRUC TIEP TAI CO QUAN CONG
AN

Ngudi dai dién theo phép ludt, nguoi dimg déu t6 chire hodc ngudi dugc
ngudi dai dién theo phép ludt, ngudi dimg diu t6 chic Uty quyén (sau ddy goi la
Nguwoi dang ky tai khoan dinh danh dién tr to chirc) dén co quan cOng an va
cung cip gidy to vé t6 chirc va gidy o cia nguoi ding ky gdm: Thé Cin cudce
cong dan, the Can cudc. Néu ngudi dang ky la ngudi duge ay quyén thi cung
cap thém gidy iy quyén c6 xc nhin dong y cia ngudi dai dién theo phép luit,
ngudi dimg dau td chirc. Co quan Cong an tiép nhén, kiém tra va thuc hién thu
nhan theo quy trinh./.



